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1. SECTION HEADING 

Main body text with an indent on the first line as 

specified in the Elsevier instructions. 

 

1.1. Sub-section Heading 

 

 

2. FIGURES 

In Microsoft Word, when inserting or pasting 

pictures into the document, turn off the option to 

"Float over text".  Allowing figures to float can 

cause problems when the document is opened on a 

computer with slightly different settings. 
 

 

3. TWO-COLUMN FIGURES AND TABLES 

To include a figure or table spanning the full-

page width, first create a new section, formatted 

single column.  The figure or table can then be 

incorporated into this new section.  In Microsoft 
Word, creating an appropriate new section involves 

the following steps 

 

Insert 

Break  

Sections Break, Continuous 

 

Format  

Columns 

One 


